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0C. No. 1088/ (& Date :
To m%

The Principal, f Siddhartha Eneg

Velagapudi Ramakrishna Siddhartha
Engineering College,

VIJAYAWADA -7

HNWARD No:
DATE

015 }e .
PRINCIPAL - { l “ °

G3L

Sir,

Sub: Self Appraisal by members of Non-teaching Staff — contidential remarks of
administrative incharges and Principals — reg.

i

Please find enclosed a “Self Appraisal” form prepared for the all categories of Non-teaching
Staff working in all the educational institutions. The English text of the form may please be
circulated amongst the categories of clerical staff and above while the telugu text may please be
circulated amongst the remaining categories of Non-teaching Staff.

All categories of Non-teaching Staff may please be asked to fili their forms in their own
handwriting and hand-over the same to their respective administrative incharges. Basing on the
self-appraisal given by each employee, the adminisirative incharges and heads of the institutions
may please add their confidential remarks on the performance of each of the Non-teaching Staff
members and send them in a closed cover to the undersigned within a week from the date of
receipt of this communication.

The self~appraisal will be taken into consideration not only for sanction of annual incremenss,
which will not be a matter of routine hereafter, but also for sanction of additional incentives
and consider career advancement basing on the efficiency, commitment and loyaity to the
institution. The Principals are requested to give importance to the performance of Non-teaching
Staff also to improve the work efficiency in the organization.

Thanking you,
Yours sincerely,
(P et A AN t
SECRETARY

Encl: Speciman of Seif Appraisal Form in English and Telugu
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The Principal ‘-_%:;.._‘.;.; s '.;\:. B
Velagapudi Ramakrishna Siddhartha lidaentabs L4

Engineering College, GATE S2 } ¢ lLB
VHATAVEDS ,.PRINClPAL: | J
Sir,

Sub: Annual Assessment System for faculty in the institution for periodical increments
and Career Advancement — guidelines approved — reg.

Ref: Your letter No.VRSEC/CAS/2012/56 dt.13 .08.2012

* kK

The Management, having carefully evaluated the proposal contained in your letter referred to
above for a comprehensive Annual Assessment System for all cadres of faculty in the institution
to be considered while sanctioning periodical increments or career advancement, as the case
may be, conveys its approval for introduction of the system of annual assessment in the -
institution effective from the academic year 2013-14. The recommendations of the sub-
committee under the Chairmanship of Dr.IN.N. Sastry on the subject of career progression in
the back drop of Career Advancement Scheme of UGC (2010) have also been carefully

examined.

The Management agrees with your assessment that having journeyed so far from 1977 and
created a place of our own in {he state among the preferred Engineering Colleges, we should,
now, move forward as our next destination 1s to become one among the top Colleges at the
National Level. A fruitful blend of excellent teaching with equally excellent R & D activities
will only help us in our transformation to be a player on the national stage.

As proposed, the “Annual Assessment and Career Advancement System” will henceforth be

based on four major parameters viz. teaching and learning process, active research and
development, administrative capabilities in running the department and active involvement in the
promotion of co-curricular and extra-curricular activities in the Department/institution and
finally the length of service in the institution with consistently good performance.

The scheme of “performance-based appraisal system” as contained in Annexure-l of your
proposal is approved for all cadres of the faculty from the beginning of the academic year
7013-14 without exception. The sanction of annual increments and requests for Career
Advancement will, hereafter, be considered basing on the systematic and scientific evaluation
as made out by each Departmental Assessment- Committee to be counter-checked by the
Principal and the Director of the institution and their recommendations will have to be forwarded
to the Management for appropriate action as deemed fit.
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SIDPDHARTHA ACADEMY OF |
GENERAL & TECHNICAL EDUCATION _ Date ......coovvniitiinnnn

. kD kok
Siddhartha Nagar, Vijayawada - 520 010. ___~

0.C.Ng) view of the above, the Management hereby permits the Principal of the College to take steps
to implement the above-said “Annual Assessment & Career Advancement System” from this
academic year onwards. A copy of the complete scheme may please be circulated to all the
HODs in each department for briefing and for regular reference by all the members of the
faculty.

Similarly, the Management permits introduction of a written test for recruitment to faculty
positions upto the cadre of Associate.Professors followed by expert.based academic interview
and final screening by the Management. Preference shall be given to those having good R & D
record. Periodical increments and faster career advancement will be considered to the serving
faculty mainly on the basis of their active performance in R & D begides qualitative teaching.
Feed-back from students will also be taken into consideration to the extent necessary. The
~  Management hereby permits the constitution of appropriate internal bodies as contained in your
proposal for implementation of the above-said scheme from June 2013,

4

Thanking you,

. Yours sincerely,

.<“P . \__.%Wm" .
sBECRETARY

Copies to: Dr.X.Mohan Rao, Director for information and
' Sri M.Rajayya, Convenor necessary action

Dr. P.Venkateswarlu, Principal, PVPSIT The Management is interested to
introduce similar scheme in PVPSIT
Sri B. Sreeramulu, Convenor, PVPSIT from the acadernic year 2013-14
on the lines of VRSEC. Both of them
are requested to take necessary steps
'for,fogglqlfaﬁn_g the scheme after
obtaining a copy'of the same from
VRSEC :

i
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ATHA ACADEMY OF . 7 2006
GEMERAL & TECHNICAL EDUCATION. - . Date

Siddhartha Nagar, \?J‘ayawada - 520 010.

A 70 Db
‘The Principal, _

V.R.S. Engineering College,
VISAYAWRZDA - 7. - .

Sir,
Sub: VRSEC - leave rules.- clarifications issued as . degired
- req.
Ref: Your 0Office note No.VRSEC/Leave  Rules/2006/1219
dt.i4.02.2006 :
: fh
With reference to vyour UO note cited, the following
clarifications are issued in seriatim: s

1. Temporary employees both Teaching and Non-teaching who are
drawing salary whether in regular Pay Scales or consclidated
pay are .eligible for medical leave and earned leave on
completion of 2 years of service prospectively from the
beginning of the thizd year i.e. their service from the 3rd
year only will be counted for sanction of Medical Leave or
Harned Leave irrespective of regularisation 'by selection

. 4

through a duly constitiuted Selection Committee.

8]

Regular employees alsc are eligible for medical leave and
carned leave on completion of 2 years of service
prospectively as explained in 1 above.

3. Adhoc employees both Teaching and Non-teaching drawing
consolidated salary are also eligible for medical leave and
earned leave on completion of 2 years of service
prospectively as explained in 1 above.

>

"Time bound émployees if continued bayond 2 years are algo
eligible for medical leave and earned leave with effect from

the date of completion of 2 years of service prospectively
as explained in 1 above. :

All the above categories of employees are however eligible for
Casual Leave from the date of Jjoining service.

Yours sincerely,

) , Dtﬁﬁ%d__dﬂﬁﬂdd

SECRETARY

-

s

7



ADDHARTHA ACADEMY OF

CENERAL & TECHNICAL EDUCATION Date ... 44:25.206 3
Siddhartha Nagar, Vijayawada - 520 810. /
1095 )03 :

%0 c.No. The Principal,
V.R.8. -Enginearing Collede,
VIJAYAWADA — 7.

\’4@{.

Daar Sir,
Bub: Amendments to Service Rules and Leavs Rulss - intimatsd
. for implesmentation -~ reg.
" kR

The Governing Body of Siddhartha Academy of Gensral & Techniczal
Education 1in 'its meeiing held on 21.04.2003 has approvad ths
following amendmgnts to the sxisting Service Rulss and Leave
Rules applicab® to all categoriss of staff(Teaching and Non-
teaching) working in ‘Siddhartha Educaticnal Institutions wW.s.fT.
@L.906.2005. Accordingly, the amendments are intimated to you for
implementation Trom ©1.06.2003.

"a), Effective from ©1.06.03, the Principals in respsct of all
institutions and Directors in respeot of P.G. Centre of
P.B.S. College of Arts & Sciencs and KCP 8iddhartha Adarsh
Residential Public School shall sanction normal incrsments
in case of teaching and non-teaching staff in the prescribed
scales of pay subject to satisfactory servica, clean conduct

_ and regularity of attendance at work. However, a copy of

- the sanction orders of psriodical increments bs ssnt to the

. office of Siddhartha Academy fTor information and racord.

- b) Effective from ©1.046.03, the Principals in respect of all : -
. institutions and Directors in respect of P.G. GCentre of & °

P.B.S. Collegse of Aris & Science and KCP Siddhartha Adarsh
Residential Public School shall sanction half pay lsave on
mmedical grounds, maternity leave with pay in ths case of
regularized or confirmed employses on production © of
appropriate medical cartificate and Earned Leave strictly in
e accordance with ths leave rules mads applicable to ths
educational institutions from time to time.™ ‘
A Caopy of ,the sanction orders relating to Half, Pay Lseave on
medical grounds, maternity lesave and sarned leave may beé sant 3o
the office of Siddhartha Academy. A Statement of all categories

of leave sanctioned sach month may also be sent to tha Acadeny
Office for record.

"It is clarified that the Managsment will continua o sancticn
incremsnts in respeci of teaching and non-teaching staff who are
on consolidated pay. The Management will also continus to
sanction extra-ordinary leave or leave on private affairs or
atudy leave and issus orders relating to rselaxation of any of the

. lsave rules and particular casss under spscial circumstances.

1

Thanki you, Yours sincerely,

Q| ph—
87 . .
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Minutes of the meeting of the Governing Council of V,R, Siddharthg
Engineering College, Vijayawada - 7 held on 16,04.2001 at the Off]

of Siddhartha Academy of General & Technical Education at 10:00 A

Members Present:

1, Sri M, Subba Rap Chairman
Secretary, Siddhartha Academy of General &
Technical Education

2, Prof, G, Koteswara Rao Member k%éﬁ{j- -
Principal, Nagarjuna University & <« U D
University Nominee
3. Sri B,V, Krishna Rao _ Member ngrf:jg
Secretary, State Board of Technical ¥
Education & Government Representative

4, Sri P.n,N, Prasad Member T%_J%uﬂf~,ﬂ_jk
Treasurer, Siddnartha Adademy of General &

Technical Bducation

5%'S#, BuS.: Abba Rao Member /
Joint Secretary, Siddhartha Academy of éﬂﬂ
Ganeral & Technleal Education

// H
&, Dr, P,V, Narasaiah Member ]
Principal & Member Secretary ~ !;!5 /

. - . .
Sri Y.vi Rao and Sri Garapati Verkateswara Rao and Ir, N,K, Kole,

Director, Regicnal Office, All India Council of Technical Educati

Chennai ate not present
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“CAL EDUCATION
[ayawada - 520.010,
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2 ncival,

nmdl Ramakrishna S5iddhartha

aring Collage;
HADA

7

Sub. :

following

amendnents

made

KRE

to +the

existing

31.07.2000

T.A. Rules - certasin amendments made - - informed - reg.

T.A. Rules

Llcable to the College, having beenr approved {in the meeting of

: Governing Body of the Colliege held on 17.07.2000 may

please

. incorporated and implemented with effect from 01.08.2000.

, GRADES :

) Grade - I
- Grade - II
[ .

sGrade - IIX

“"Buch of the staff whose
any Conference/Seminar/Ho

of T.A.

n  the place of the existing raragreph on the
following paragraph 1s to be insertad :

Grades, the

Basic Pay
16400-22400 and above (UGC Scales)

10000-15200 and above (UGC Scales)

ﬁest
Scales of Pay
Scales of Pay.

6950-14425 and above (State Govt,Scales)

of the employees drawing both UGE .

and State  Government.

LOGAT, YTSITS:

[}

In the place of exisiing Re.1.00 pé} k.m,

may bhe inserted.

Thanking you,

.for WO whesler Rs.1.50

Yours sincersly,

/

Papers are accepted for presentation at .
] rkshop etc. will be eligible for drawal
as applicable under Grade - III Category." '

O ggqi%//////
SELRETARY

({’\'-.'_-)\ C.:') ;)V

s

g5,

—
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. . ' T HAKRISIHHN
b TRAVELT, ALLOWANGE BULES IN VELAGADUDI RAHAKRISINA
MENDED TRAVE LING Li0%W Hp 1 Fg A ‘ S
A—_L_S_DIQ_M.EIHALISI' ENGINEERING COLLEGE wITH EFFECT FROM 01,11.1997

.

Employeces of the institution, whenever they are deputed ltq EEZ
outstation on official asslgnments, shell be en?it ed oo
travelling allowance, daelly zllowance and other expenditure they
incur which shall be regulated as under

. Gradey -
The originaj Provision stands deleted, In  its place the

following baragraph is inserted.

Grade Basic Pay
Grade - T Rs.8040-8700 and above
Grade - 171 Rs. 2800-558p to RQ.4770—87OD~
Grade - 71717 " Rest of the employees

&) Such of the sgtarr drawing u.g.c
1886 of R3.3700-5700 and above shall be .und

b) ~otRER~ staff  (U.¢.c. pay Sceles) shall
Grade-17,

gé Rail Travel i

The -following paragraph ig substituteqd in the place of the
original Provision :

ALl Officers of Grade ~ I are peraltted to traye; by I
class/A.C.-J1 tier/A.C.~Chaip CGar. al1 Officers of Grade _
I are permitieq to travel by 1 Class/A.C.-3 Tier/A.C. CGhair

Other atafs of Grade - IIT are eli
Class wherever available ang where

Journey incidentals on  food

Vijayawada and place of vigit will be

paid gn "Actualg"
basig.

3. Trave] by Publie Transport System "by Road or .Perate
- Transport System ’

ig reimbursable to all categories of steff for

2 on official work, Where
trave] by taking fyl1 taxi actualsg
ls, Where they wuse their

Motor Car H Rs. 5,00/~ Per k.m,

'

Tvo Wheelor : Rs. 2,50/~ per k,m, '

Journey incidentals- on  food
Vijayawsda and place
basig,

and logal Conveyance in
of vigit Will be paig on  "Actualg”

Contd, ...z

\

12

and local conveyance in:
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Doily allowancaes tdmissible to gach

Crade of Officers ars
—

wwwmnwwwmmhﬁ

B
————————————— :‘.'ISEPO'POlit&D Mojor Other ploces
Citiesn Citieg Gf
Rs Rs, {8, A
h“"*""""h""“_h_—““_"'“""“"—“"""—"“h“hh_h“"*“'—“"""h"'“"“:"iﬁf o
-Gfade ~ 1 600/~ 400/-w 300,~/{_,,- U L?
Grade - 17 500/- 300/- 200/--" « .
Grads - IIT 300/~ 150/~ L0o/-
HOoTR '
A) ror Officéfs'-of Crade I e 11 actualg (Boarding z
Lodging) will be admissible with prior zanction of the

Hanagement in'expebtional

B)

Loeca)] Conveyance at the rlace

Transport
"Actuglg®
c)

Metropolitan Cities . New

Chennaj,

Major Citiés

Jalpur

pecliigd from

The Reriod
eligible
below .

of
to draw

absence

Travglling Allowance
Dﬂid‘-:‘if{ Lhe :
Source ° &
prcseﬂtation
Lodging
stafr, -
" the chove rates,

Thisg Provisionp Stands deleted.
is added,

7
Local Vialtg
& radlug o 50

kom,

- ]
For 4331 official Yisits to
Or  outside the city wilkhin

of vigit e
Syétem/Local-Train/Auto will b
Delhi, Mumbai

: Bangalore;
Ahmedabad,

Dails Allowance-shall be as

Seminars/Work
then the Daily Allowance will

The following new

includs surrounding Places of Vijoy

Cegesg,

Caleutts and

Hyderabad,
Kanpur,
other
time to

Pune,

and Placesg

tiME‘

as

headquarters Tor being

indicated

24 hoursg of obaserncy
. minute the
The ratesg

- 1 Daily allowance
- 1/2 Dai%y allowance

- No Daily allbwance

Allowance will

Coimbatore,b/’

of" Daily-

to the staryr by any. other

to

Provisign

awnda, Within

Publie rransport/Traln/Auto On actugplg basig, If the stalf
Use thejp own vchlcle, the cogg would he reimburgeq at  the
rate of Rg, 3.50/- Per k.p for moter car (4—wheeler) and
Rs. 1,- Per k.p, for Tug Fheelarp If the Journey i8 by  own
Car, prior Sanction or the Seeretary

has tg be obtaineq,

il

v



o AMENMDED LEAVE RULES OF Y.R.S. ENGINEERING COLLEGE : . -

‘1. CASUAL LEAVE, ;

Thars 3% no changs, in the original - orovision.

2. EARNED LEAVE.:

inzl provisions under the heading Earned Lleave 1in
1Ak B ostand deleted. In its place the amarcmne:t
iy communicated ;vide Lime M, 19434794 oft, 16.11.°94
Sgrbed which,reads as follows : ¢

g .

g
=

Y I A A | ’ : e o
;f@ll‘.fhe~ permanent teaching. and noo-teaching staft of the

Lnstitution are sligihle Tor S.days of sarngd leave for wach
completed  yesar of ssrvice  with aeffect . from 01.11.198%.
Whenever any of thep is prevenied to atiend to (SFRicisl
duties  during the vacation, they will be antitled to 1/3 of
The nubar  of days. . of  such parhod: s of prevention S
preservation. of.eared leave subject to-the - condition that
the  paricd.of Rimpention. s more than, 15 days and  when  the
Rrevention 1s ordesred . in writing For ‘specitie itens  of
official work' . | e Ce e o

ngeyéra it Ais clarified -that such of the stafT who wers
sélécted hy the duly constituted sslection committee and
appoirtad  and who have succassTully. eonpleted the pericd of
probation as prescribed will bhe treated as. peenanstt stalf.,
.ﬁﬁywﬂlb@ewdmmdfmmﬂﬁ<waﬁtofemﬂmhmwﬁ“ﬂmnﬂm
“dete of slocessTIl, completion of prchation paricod.

3. HALF-PAY LEAVE

The  original provieion stands deleted. In its place -ths
amsndmEnt a5 commumicated vide Lr. . No.387/789 dL. 2¢.04.739
iz irserited which reads as follows - . :

Evary Staff memnber is entitled Lo 20 cdays MalT-pai.ladve i
medical grouncs with Tacility to commulte upto 10 cays  with
Tull, pay. Howsver,, those who have: less than ons yasr of
sarvige and thoee whe are appointad .on  temporary /Part-
time/Ad-hoce basiz for one academic. yesr are not emtitled +o
Lhis lzave. L - e

S It ds clarified that this kindrof leave has to be claimed it
cany  enployes  Falls mick. His/Her application hes +o e
submitted aloang  with certiticate dssusd by any Medicsl
Practitionar ot below the rank of Asst. Civil Surgeon ancl
the sams has  to ke courtter-signed by the Campus  Medical
Oector, if any. Itisfmﬁmrchwﬁﬁﬁjﬂmtaﬁﬁfmwklb@
@pﬁiﬁled SJor half-pay leave with effect From the completion
of one year of service in the case of permansr: ataff while
thars is no change in the. case of temporary /part—tins/acdkoo
sTta’t who are not ermtitled to this lmave.

4. EXTRA-ORDINARY LEAVE

The original, provision stands deleted. In itz place the
angndmant  as conmuhicated vide Lr. Mol 3Z7/78% odt.  26.04. %6

[
i3
Whichﬁf?%ﬁﬁjaﬁﬁfq%l@wm Pl teecrld

S IR

"Extra-ordinary Leave may be granted for a maximum paricd of
RS (rears Lo enplovess on private affairs  or on  acacmmic
affalrs  such as highar studies atc. ., at the sole discrebicn
of  bthe  HManagement. Such Leave will he withous  pay  ar
allowances. Any leave apsplication For higher shucies wid)
censidered  after  submission of a oo atating  thet
wiztkes . For a wininus pericc oF thres years  in &
A e accuiting  the higher gualifications, il
am;mWimmﬂum@qume1mmamwmmr
Rt N Ko I
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SPECIAL CASUAL LEavE .

i S S LERERU

The  following nsw RRFRGramh is substitirbec In plaid © e
Eeishing  one.  MNFf  any Teaching stafs |
samilrar/York-shco /Refrashar - CoLrss /Corfe
#Ccadenic work as a Foonsored candidate oFf the
sueh pericd will be treat as spscial casyal -
O 4 mawiinue of 10 days in a yeg;. - ‘

e
Lhands | arn
Eapd TS

AW

7 C e . ‘ Ce
The Following SPpressions shall be addad to the éxi&tiwg'ﬁule
“Prefixing-and-Suf?ixing of allvholidsys and vecstion nay e
Lertitted o all typme-of l=ave' othet than” Casyal "Leave .
FHowewvar,  whils availing th= vasaticn the stgfs Mo~ a1l
have <to. be present ‘either on tha last WOrKIngG' day of  the
acackemnic yvear -of each academic wegpr o 'on e ?acp@mihg déyu

YACATION - : - R T g . '

. Hilow e g .
'

‘Mewwumﬂm additions memm@toﬂw leave’ "Rules ' as
already communicatsd wide k. Ng. 3877789 dt. el B8R @11

Leaching staff ménbars ars emtitled to-“Sumher’V&c&tioh” Tor

2 ainimue  pericd of 45 dave drid.ss maximum; oF S0 days.
Howaver, vacation doss not mean that he/she i= ’Eﬂtomatically
@ & holiday or ceases teo Wl For the institutipn" NG sitafE
mEnber is permitted to- laave weabmquaﬁt@rs'dyrinb vabatins

without'-prieﬁ-hwrittgn Peirnizsdion From ‘Liea Priﬁcipa} atfher

applying for:rsueh==pevmié%igﬁ“fin wrilting shatifg !hkoéer
reasen  and egiving ‘Somtact -aodingis - CIn respect” of N&ri
Teaching Staff.( Technics) “EAdministrativie)) the entitlensit
to Summer vagstion -will be-thrcﬂghlSm@éifid'wﬁittén Dirders o
e issued by the Management /Principal 2ach year to a grous of
staff or individual cases gramting vacaticn duiﬁ“'épéﬁi%}iﬁ@
Tthe pericd of vacation depercding upon the JWork dn the
institution..  The Mansgehent#P rifcipal shdlt have'"'right *to
cancel  the vacation . alreatly grEntsd: for aly = emerdency | or
Wirgent reed in the College.-. i@ ! . ' o : :

i (RN Tt s . : ey

MATERNITY LEAVE

All corfirmed lacy staff M (teaéhingfﬁﬁmiteachihg}_ dre
emtitled to Maternity  Logve to the ewtent d%'twd‘mgmﬁhe';(éo
days) .with pay ard allowances. ¢ ary lesve on’ thestk  grofinds
beyond  two momthe will be without pay and 2llowances." sich
faternity Leayve WiL) be granted twice in the S@rvice. In
case  of  Motermity Leaye. TAlling eiring vabaﬁichfﬂid*ﬁgrm
realk, tha leave umdisr: thHis orovision Will ‘be for the' ez iiod
of  two months less the Aaumlzz - of daye o vadationdordsi T im
which maternity occurrey_ ! G : :

Mo kind of leave shall . pe claimed as v a  right. " The
Principaifﬂamagemeﬂt hds  the: dizcretion to rafusa/revoke
hww&ﬁ“mebmmwaawﬁﬂWCbﬂam:@mﬁ@s"'mEx%que
shall take prior sanction Tfor availing any laave Qrily in
@oErtional  cases =uch  as sudden  illress o UrgEngy  of
Clrounstances  that the leave nay he availecd
sanction  for  a maximum of thres daye. ’teéb@@*éﬁol cation
should  reach  the sanctioning atthority  with Justifiabias
reasonz hefore  the eXEiry of the third day From the starting
oF the day on which he/she js absmnt, Tailing which the
ASENoE WILL e treatet as without lgaveé and without pay.

The  Managsmerrt shallfhave‘@very digderetion to sanation Ary
Kind of leave with or withsout RAY on application to &y of
the staff recruited ©N pErmanert basis '

Without prier
g e IOUG RO
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[S‘DDHAP\I HA ACADEMY OF

“‘\

\

26.4,1989

/GE:N‘:R“AL & TECHNICAL EDUCATION

!

3

" siddbartha Nagar,

O C. No.

2%

Data
Vijayawada - 530 G2,
EE
LT Wiael .
/ '89n | ..;?:-i&:.] I'J:F"}“Q.i:\j

The Principal, C e,

velagapudi

kgmakrishnza S8iddnartha
ung1neering College,

VIJAYAWADA 520 £10.

Sir,

Sub Estt: Amendments to the Leage Rulss of Vel agapudi
Remakrishna Siddhartha Engineering College - Orders
issued - Regarding,

RRvekk

some of the provisions of the

existing Leave Rulss are

of

amanded by the Office Bearers
General & Tachnical Education
12.4,'8¢8
1.7.'89. The

and these . amzanded rulss

Siddhartha Academv of
in the meeting hz1d on

will come into effect from

amended lsave rules are given bélow:

AULE NO. )

i) CASUAL LEAVE: Ail categories of employeas will be
entitled to 15 days of Casual Leave per anmuim instea
of 12 days as =t present,

1ii) HALF-PAY LEAVE: In place of the existing rule the

will be without ray and allowances.

fo llov1na new rule is substituted:
Fvery Staff member is eantitled to 20 Half-vpay Leaves
on medical grounds with facility to comsute upto -

10 cdays with full pay. However, those who have less

than cne year of service and those who'are gpoéinted
on temporary/Pa ~time/Ad-hoc' basis for one academic

vear aﬁe not entitled to this leave. -

LKTRA-ORDINARY LEAVE: The following new paragraph is
substituted in place of the ewisting rule:
“Extza%ordinary Leave" may be granted for maximum
pefi&d;of twe yazrs to emplovess on ﬁrivate affairs
or

ot academic affairs such as higher studies etc.,

at the sole discretion of the Management. Such Leave
Apy leave appli-
cation for higher studies will be considered after
gubmission of a bond stating that he/she works for a
minimum period of three yers in the College after
acquiridg thé higher qualificstions, fa iling which,
damages to the instituticn equal to three wonths salary
have to be paid.

Contd...page/2/~
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" SIDDHARTHA ACADEMY OF Date
GENERAL & TECHMNICAL EDUCATION

Siddhartha Nagar, Vijayawada-520 010,

':‘OC.NO. / - 13 2 33 -

V) SBECIAL CASUAL LEAVE: Thz £

he following new paragraph
-y Y
- ! C) : i - . 0 = —_—
is substituted in place of the existing cone. If
any Teaching Staff Member attends any Seminar/dork-

shop/Refresher Course/Confersnce or othbr academic
works zs = sponscred candidate oif the institution,

. - i
such period will be treated as "On Dutv® 4

NEW RULES ADDED:

vii) VACATICON: All teaching staff members are entitled
to “Summer Vacation" for a minimum period of 45 days
apd a maximum of 60 days. However, vacation do&s not
mean that he/sheféutomauically ‘onoa heliday or
. ceases to work for the institution. No staff member
' is psrmitted to leave head-quarters$ during vacations,
‘without prior written permission from the Principal

f

=
Tter applying’ such permission in writing stating
proper reason.

viii) MATERWITY LEEVE: All confirmed lady staff members

(tesching/non teaching) are entitled to Maternity

- Lezve to the extent of two months (60 days) with

; pay and zllowances. Any leave on these grounds
beyond two mgnths will be without pay znd allowances.
Such Maternity Leave will be granted twice in the
service., In case of Maternity Leave fzlling during
vacation/Mid-term bresk, the leave under this

- provision wiil be for the paricd of two months less
the number of days of wvacation/break in which maternity
occured,

ix) Mo ¥ind of leave shall be claimed as a right. The
Frincipal/Management has the discretion to refuse/
revoke leave if the business of the college requires.
The emplovee shall take pricr sanction for availing
any leave. Only in exceptional cases such as sudden
illness or urgency of circumstances that the leave
may be availed without prior sanction for a maximum
of three days. Leave application should reach the
sanctioning éuthority with justifiable reasons
before the expir#y of the third day from the statting
of the day on which he/she ig absent, failing which

. the absence will be treated as without leave aﬁd

; ~ without wpay.

Contd. .page/3/-
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SISDHARTHA ACADEMY OF Dato

GENERAL & TECHNICAL EDUCATION
Siddhartha Negar, Vijayawada - 520 010,

O C. Na,

-
!

L
1

NOTE: The proposed changes in the Earned Leave Rules

will be communicatad separately.’
KRindly incorporate all the abowe changes in the Leave
Rules of ths College and implement «f the same with

effect from 1.7.'89.

Kindly acknowledge receipt of this communication.

Thanking .vou,

Yours faithfully,

W e
QﬁSECRE TARY
/

zmendments to the Egrned Ieave regulations of the Vacation
S5taff (Teaching & Non-Tseching) ﬁoﬁmunicated through ietter
NMo.1943/94, at 18,11.1994,

“all the permabent teathing’and non-teesching staff of the
institwtion are eligible for 5 days of earned leave for each
completed year of service with effect from 1.11.1989., Whenever
any of them 1S prevented to attend to official duties during
the vacation, they will be entitled to 1/3 of the number of
days of such period of prevention a8 preServation of earned
cave subject toc the condition that the periocd of prevention
iz more than 15 daysS .and when the prevention is ordered in .

writing for specifilc items of official work",

8d/~x x ®x X X
SECRETARY

// True Copy //
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SIDOHARTHA ENGINEERIMG COLLEGE
VIJAYAUADS - G
SERVICE COMDITIONS .

vamamam®

gelegtion Committee/Dspartmental promoticon committee for
f1lling posts shall be constituted in ihe mannsT as decided
)

by the Board of Governors fTom TiME g LimgZ-e

A1l initial appointments to posts under the collsge shalil
grdinarily be made on prabation Ter & period of 2 yearg-e
persons appointed to a higher post by promotion/Selecticn

shall bg on probation for ane year anlye

-

ha Besrd of Lousrncrs may in special circumstances appoint
z persen on contract for & period not exceeding & years dloh
a provision ToF renewal for a further geriode

a1l emplayees shall continue to hold their office till
they attain the age of superannuation i.e. 60 years in ths
case of the staff nd 58 ysars

0 classified as teaching staff a
in respect of (administrative and non=teaching s

staff as given in AnneXurs - T.

(a) ¥The service of any employee are ligzhlie to be -
termipated without assigning any reasonse
(1) during the period of probation with ons month's

notice on either side or one monsh's salary in
lieu of such notice;

(ii) sfter probation with three month's notice on
gither side or three month's sslary in lieu of such
notice;

) k, - :
(b) The services of an employee may be terminated in case
of zn employse suffering from laprosy and in case of
teaching staff if the employee is adjudged insolvents;

(c) "The Board of Governors shall have the power to extend
the period of probation for 2 pericd not extending

six months; g

No application sesking employment elsewhere shzll be foruarded
during prohaticnary pericde

An employee of the College shall devote his whole time to
the service of the college énd shall not engage directly OF
indirectly in any trade or business &p ip privaie tuition of
any other work which is likely to interfere'uiih the proper !
discharge of his duties. This provision shall not apply to

academic work like givimg talks and rectures and any other

<l - qe 2 d ¥ - v F . . . .
work undertaken uith the pfibr permissinn Of the Principals

22
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The Following censzities may, for geed and sufficient
reagons, and as hereinafier provided, imposed uHoR the

smployaes of the institution:

{1} censune:
(31} with=holding of incresent or promotion;
{111} reducticn to =& iowuer Tank in seoiority, oo to a
lower post or toc a lLowst stage in the time-sczle:
(iw}) Recovery from pay of the whole or pari of any
pecuniary loss caused to the college by megligence
d

or hreach of orders;

vyi} Removal fram the servicey
(vii) Dismissal from the service;

(i} The d -

o son appointed an probation durT ing
od of probation orj;
8

on sngaged under contract in accordancs
ne terms of contract or;

se than under
y appolntmest on
., does noo amount

ed
; wEmp
the pericd of the appoin %
gszl in the megning of

tc remaval or dismi
this rules

o
(3
|.h

g

The penalty under (iv) may be imposed in sodition
to any other penalty which may be inflicted in rescect
of the same negligence or breach of ordezs;

{a) The authority whizch may impose any of the pensities

arescribed in vule 2 shall be the authority menticned
in the appendix.

—
a
~

o

then a lower authority has declined to impose a penaliy
in any case. it shzll not Hehar a higher authority frem
exercising ite m jurisdiction under this rule in rescect
of ths same casej

In ordering the with-~halding of an iﬂcrepent, the with-
holding authority shall state the period for which it is
withheld and whethsr it shall have the effect of postponing
Future increments. It shall further state in the order
that the neriod for which increment has been stopped will
be exclusive of any interyal spent on deave before the
period is completed,

B=fore any of the penalties specified in rule © above is

=

smposed agsinst an employee of the college, it is necesssaly to
give him s reasscnable opportunity to shou cadse agasinst the
disciplinery acticn uhich is preposed te be taken ggains%%him

by intimating to the employee concerned the grounds on i

it is proposed to impose the penaliy and by directi

!\

23
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by & commities coensisting af thres members which wmay
EN
L

include thePrincipal of the Collsoe appointed by the Bcard
s (overnarse WMo teacher of the Collsge othar than The

rincipal shsll be on tha Committeee

(a) Mo order of Aismissal, removal or reductian shall

be imposed on @ey B an smployee of the institutian (athes
+han an order based on caqyiction in a crininal case )
upiess he has besn informed in writing of the grounds

on which 1t is proposed to take action and nhas neen
offorded a rTeasonable opportunity of dafending himselfe
The smplayee shall be Tequirsd within a reasonable time
to put in a statement in writing of his defz=nce and 9
state whether he desires an O a1l snguiry oOr only to

be heatd in persons 1T he desires an enguiry nf orF if
the authorilty concerned 89 directs an cral enquircy
shall be held. If no oral enquiry is held ang if he
had desired to be heard in person, & personal heating
shall be given to him. The procesdings shall conteln

a sufficisnt record of the evidence and & statement

of the Findings and the grounds thereot;

{0) The requiremant of cub-rule (a) shall not apply whewe

the employse concerned hes absconded on where 1t is

-5

ar

.othar reasans inpracticable to comnunicate with-bhimg
(c) Al or any of the grovisions of sub-zule (2) may in
exceptional ceses for specizl and sufFicient Teasons
he = waived whers there is = difficulty in obssrving
those reEqQUITEMENTS.

A1l employees of the College who have succaessfully campleted
3

the probetion puriod of 2 years or such extended garind shall

be governed by the contributory provident fund scheme foT

which seperate rules are framed vide Annexure - Ii.

All employees of the College shall be governed by the

laave rules given in Annexdre - 11l and T.A. tules as given

in Annexure=IV.

Pay mzans the basic pay yith full alloyences excluding

House rent allowance. Half-pay means half of the basic

pay with corresponding allowances.

Regarding the interpretation of thess rules ang on any

24
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LATEGORIEYS OF gTaAFF,

Z+» Non~Teaching § taf

Whi

{Technical and other staff
in the category of ieac

Fall

ch @n not*
hing staff)
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SIDOHARTHA ENGCINSERIMG COLLEGE

1,

3.4

ANNEXURE =~ I31.

TR NN = 7 e Ly

: VIZAYAWADA

oy

PHOVINENT FUND RULES.

PART I

The Punt shall be called "SIDDNARTHA ENGINCERING COLLEGE
PROVIDENT FURNDY., ’

The abject of the fund is ta Encouraga the emyglayaes of
the ctollso2 to effact savings from out of their salaries
as & provisian » for old age, or sickness ar g provision
for their femilies ip the svent of their deathe

t

(=)
(b)

{g)

N . s
Loamunlty Lo which she belongs, to be entitled for

the Rules,; unless there is any thing repugnent
e subject ar ¢ te

oy A

'FUND' shall mean the Provident Fund in Porce in
§iddharthaz Engineering Callzges

TEMPLOYER® shall mean the Bcademy of General & Technicagl
Educgtione

PBOARD! shall mean, the board of trustees caonstityted
under Rule 6 (b).

PAONTHLY EMOLUMENTSS méans, in the case of smplovess
emplayed on monthly salary basis, pay and ckmz dearness
allowange, and in the case of empldyees employsd on
d&ily wages, basic wages and dearnzss allowance payabls
and calculated for 30 days . .

TSUBSCRIBER' means an employee who is required or
permittec under these rules to subscribe tg the Fund.

TCHILDREN® means legitimate children iosluding step=
children but includes adopted children oply iF the Board
is satisfi=d that under the persenal law of the
Subscriber, sdoption is lzgally proved as conferring

the status of a natural child,

FFAMILY® megns -- in the case of a mals subscriber, the
wife or wives and children of %he subscriber and the
widow or widouws ano children of a desceased son of

the subscriber provided that if a subscriber proves
that his wife has heen judicially separated from

him, or has ceased under the Customary law of the

L}

maintainance, she shall henceforth be deemed to be
nc longer z member af the subscriber's family unless
the subscriber subsequently indicated by express
Intimation in writing to the Board that she shall
continue to be so regarded,

(ii) In the case of 4 female subscriber, the husband
and children of the subscriber znd the widow o

widows and children of & deceased son of the
Subscriber.

Provided that if a SubscrTher by intimation in wix
Writing to the Buerd expresses her desire &o exclude kg
her husbend From the family, the husbond shall hemose
forth be deemed to he no longer & member of the
Subscribers!t Family, unless the dubschiper g
sequently cancels in Writing her intimation

excluding him; '

Provided Further that «in either case if the chilg
of = subscriber has beéen, adopted by anather persan
and 1f under the personal Yalrof the adoptar ., &he
adoption ig legally

rgiﬁ?ﬁﬂad A% Conferying
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fund shall be dsemsd to have been established
her . L

22088mben e 1900] 241 gemn feiguyt, 1970
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ther

& fund shall be governed by thess Rules or such of
lag as may b2 xi in force For t he ©im being. The
les shell be interpreted by the Board, but in case
doubt R or dispute, the matier shgall bz referrved
the Resglonsl Provident fund Commissiaonsr. &ndhra

adesh, whose decision shall be finzi and bincding.

X

n
u
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£
[u]
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(c) Subject to the spproval of the Regional Provident Fund
Commissioner, Andhra Pradesh, or the Commissioner of
Income Tax, as the case may be, and wheresver necessary
the Board may, from tims +g time, repsal, add to,
vary or alter these Rules as the Reard may deem fi%,
previded, that no-such adgdition, alteration or repeal
shall have retrospective =ffect ar shall effect ths
rioht of any coniributor to he credited with the
amount which he is entitled tog be credited up to the
deve of such addition, alteration of repeal.

~

5. (a) Eevery pesrmanent emplayee of the smpisezy saplover,
except privats and domesiie servants, who has out in
- "1 a continuous service of not less then 120 days during
. - ———— a.nzriod af 32 months, after completion of nrobztiaon
- . R T T e . - =

Ref: Academy letter NO,Q§:113Q/81 Bate§~13m07m198%5

‘dla -A ol ’ ) ~ ‘
; ggefggg;tgg ggﬁmengeEent of fund For an individual shall
c *Ion © BX he/she joi 15 Eituti d afy
s i comtirmens iy, / he joins the Institution and afier

e Academy’s contribution also .shall

be mage ratros ecti tohs + 3 Ty
employee., ‘p 1Vely matehing to thecontribution of the
PCONTI fve . '

service interzuped by Sickness, zccident, authorised leave,
strike which is not illegal, or cessation of work not dus to
employerts fauli.

(&) bo subscriben shall be' permitted to resian the member-
ship oF the fund as lang 2s he continues to be in Zhe
) sexvice of the emplogsr,

7 . . ’ . .
) {c} Any subscriber 4o the Fund who ceases to bz in the
service of the eamployer Ffor any r#ason what so evar
shall thereupon cease to be a subs

criber to the Funds
A subscriber shall not be deemed to have ceased to he
& member of

: the fund merely by fesson of his services
having buen lent temporarily to any other institution,
toncern, business or Ppartye

(d) A Bm in2 mber (subsbrihar) shall be deasmed to have
N obtained the age of Superanuation on completing the
. 2g0e of 60 years or completing the age as may be Fixed

by the Governmen: or any concerped authority from
Lime to time.,

4 ' - = oA o395
G o o beblon oo Seoumbey AgrE dolzd ’
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AND MANASENENT JF THE FUmD:

o

a) Th the fund shzll be =t
A

o¥ chpklet T o
Wwadza, Krashna Distriet, Andhre Pradesh.

P
[}

N
]
=r

hereby crea
sunsent of al
and wmanagement o
e benefit of the su
rm2d with an zqual numb
the emplover znd the suhs
on the Board shall be so
passible; representation to subger
-~ and nonf-teaching categoTy of the e
"enginesTing celliege of the empleoyer, n
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(c) The employer shall nominate
s

his representatives fram
amongst it{s members of i everning body or gensral body
G g b g Y

(d) The terwm of office of & Boarzd formec as
bs three years_ from the date of its co
date being the date on which the subsc
tatives were nominated or zlecied s her

hov
itu
er ¥
ina

a g
nst ti
rib S

=) i

s of the subscribers shall he glected by
s of the subscribers of the fuad mentioned
2 BVBTY third year in zn slection to he
€2 0on any working day and such elected
ominated aon the Bgard.

Trustee of

a

(8) A person shall be disqualified For being
the HYpard: :

() If he is declsred o be of unsound mind by a
tompatent court, ar

(11} if he has been cenvincted af an offence inveolving
moral turpitude

(111} IF he is mizes de¢lared insolvente.

(b} A trustee cesses to be » Trustee on the HBeard if he:
(17 incurs any of the disqualificationsg nentioned
in Sub-rule 8 (a) zbove or

(ii) fails to attend three gonhsequtive meetings of
the bosrd without cBtaining leyve of ahsence
From the Chairman of the Board, provided the

Chairman may restore nim ta Trustee-ship if he
ig satisfied that there were ressonable arounds
for such absence.

{c) A trustee May Tesign his office by a notice in
wiiting to the Sacretary of the Bearg.

[ =]

n the event of Trustee, elected or nominated, cEasing

0 be & Trustes during the tenure of the Board, his
successor shall be nominated in the Manner hereinbefore
provided and that the (Trustae(s) S0 nominated shall hold
of fice For ths unexpired tera of the Board of Trustecs.

Uhenever a Trustee CBases to be & Trustee, he or his

leqa% Lepresentative shall, ir required so to do by the
sUrviving or continuing Trustees, execute such endorsensnts
or Lransfers ag iay be neces
and funds in the surviving or continuing Trustess oy

Qenarally with the nou Trustee appointe in the place

oF the pPerson ceasing Lo pe g Trustee,

29
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15 {a)

1
2 castin
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the Boa
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The Secretary shall bs slected by the Board.

-~
M

ary shsll be respongible fo
the Bozrd, includipng a reo

of the Board and shall zlso
ping the accounts 83 af thz Fund.

3
-

atary
the

& may delegets ta the
- ssL

1
h include

e

S a8 they may deem
administration af % fF

n ts funds, sncashmen: of i
nd deposits, and operaticn of
vided the Bsard shall pass a
y of votes for any such delag
&

accounts,
by a major
theiz powe

L I o

Pravicent fund accumylations shagll be invested

in
prescribed or as may be orsscrT

x

ibe
Tax

cime , under the pravisicns of the Income
19617 « XBEACEXAEEEXEpRERRE

8t cnce in a guarter shd
¢ shall form a quorums The
Gea escribing the proceduyre for

rd may fr
cglli {

ag 1te meecs

} The Bogzd may also transact its business by resclutioms
passed by citculation emong the Trustees, but no such
resolution shall bs deemdd to have bean passed unless
the said resolution is circulated among all the Trusiees
encitled to vete thereon, and the approyveal of g
majority of such Trustees obtained in its favour s

The accounts shall be maintained For each suhscriber
tec the fund in the manner and form provided under
Rule 74 of Income=Tax Rules 1967 and it shall include
the particulars shoun in the Form Noedd given under

Rule 74 af Income-Tax Rules 1961 ¢ '

The Account of the fund shall he
of not more than 17 months and audited by an auditor
appointed annually by the Board for the purposes The
eccounting year for khe purpose. shall be from 4st

prepared gt intervals

April, to 3ist Marche.

The annual statement of zccount is to pe furnishsad
to all the subscribers ip the form to be prescribed
under the provisions of Income~Tax BRet 1981 or by the

Reglopal Provident Fund Commissioner as the case may
be «

Aoy error in the anpual statements to the Subscribers
should be brought to the notice of the Secretary by the
MEMDET Within a monmth of the receipt af the statemant
or else the statement furnished is deemsd to pe correct
and accepted by the Subscriber.
L3
If a subscriber legves the service of the instituticn
and takes up employment anyuhere else, to which the
Employees' Provident Funds and Family Pension Fund Act,
1952+ applies, his ascount shall Ge transferyed ta such
establishment whzre he takes up Bmployment,

30
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PaRT 111
FURG AND CONTRIBYTION THERETO.

The fund shall consist of:

(2} Centributions made by € h2 subscpibere cut of
their monthly emoluments.

(b} Coptributions made by the Emplovet.

{c} Sums For-feited to the fund under these rTylss.

{d} Interest, uhich the invesiwent of monies farming
vhe fund form time fto time may produce.

(a} Tihe gontributions DF EVE ry subscriber to fthe fund shall
ne =t the rate of 8 1/3% of the mnﬂth?y amoluments.
tre copttibutions shall be cglcu ated on the beasis of
the basic psy and dearness qlLUUan ﬂutbsliy dfaug
during the whele donth whether ngig—on daily, weekly,
fortnighily oz menthly basis. Each contribution shall
he cshculated to the nsaresth guarier cf a rupes
more than 1Z paise is to be counted as querier of =
Tupees :

(b)The subscription due from each subscriber shall be
realised by monthly deductions from his emolumenis.

The employer shall make = monthly contriﬁutiOn to the

account of each subscriber egual to the amount subscribed

by thes subscribsr himself, and such cantribution shall
be credited te the Fund not lzter than the 15th of ths .
succeading manth in which a subscriber's subscription is
deducted from his emoluments.
The Board shzll ¥ open an account named FLAPSE ACCOUNT'®
in the books of the fund For being credited with the
amouhts specified in Rule 28 herecf. Thz credit balance
availahle in the said account may be utilised by the
Board at any time for any of the following purposes;
(1)} to make an adhoc payment of .30/~ for the hesizs of a
deceased member as an aid for procuring a succession
oT guarllansiip certificzie for getting the fund dues
if such a certificaie is necessarys
fii) to pay sum to the nominees/heirs of s decsased member
provided that the total amount paid by the fund includ~
img the sum proposed to be naid undar this rule dges
not exceed MERD /o

(iii) to meel nDnﬂy ocder coamissinn on temittances From

the Fund

{iv)

pmp‘uyGaqﬁ

(v}

Interest 2arned on the
be credited to th® account of the individugl
prory gl'ii'.(‘.'lﬁ

All

4

(W]
securitivs or olther inveutment
limited only to case

EXOENSES
adimninistration

tu cubgeing subscribe:. or, the:? heirs.

to declare a rate of interest stated in Rule 17 (a)

so that it is not lower than that fixed under the

Provident Fund Scheme.
ake

ma gooc any capital loss on the cenversion of

(this should he
of absolute necesvity).

nonles of the al

1=

Ffundunder Rule 33 sh
subscriber
3

A maintenance and the

may arise in the
£ be born by the Employer.

the Fund shall

hat
of
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2% (a)

(b)
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(b)

25» (E?)
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“bseriber shell only be PRrmitied to make withdrawsle
m the fund on the special ground znd to the gxtent
subject tno whe conditions laig down by the Indism
oime TaxieAct, 1981 and the g Tulss made &LkekDuemdes
TeundeT in this behalf in force from time to timae
ErEst 9N withdrawals shall ha ch2rged gt & rate ops
C=Rt ever and above the rate which is payable Far
time hesing an the alance in the fund at the cregit of
subscribar,

if 2 subscriber dies op For any other reason ce

t0 De = subscriber, the 4mounis standing to his

i the fund including interest upta that dates s
become pavahle to him 9% his nominee suhject to
deduction authorised under Ryle (28) -

AN 2m0unt pavable under this rules s

hall bear interest
upte the znd of the month preceeding the manth in
which the fipgl bayment is aythorised ive
of the date of the receipt of the cleim fFrom the
claimant concerned.
In the case of death gorf 8 subscriber dying intestaie
without any suks Subsisting nomination, it shall
be competens for the Board to pay the amount dos
10 the natural heir 0T heirs of the deceased
SUbscriber, srovided the Board is satisfied as tg
the heirshin of the cl

the subscriber die
any nomination the amn

u

U
n

h

almant or claimnanis. In cass
testate and without leaving

u

]
n
1

shall be paid to the
Pexson in whose favour tiers of probats or a
SHCeession certificate is issued. The full amount
standing tg the credit of & subgcriber shall he
Peyabls to hinm imaediziely in the c ase of recirement,
on attaining the z2ge af suUperannuation, or total
invalidation duly cectified by the Madicsl Officer of
the emgloyer, or migration, oy deatfi, or mass retrenche
mENt, provided in wsage of individual retrenchment =uch
payimens shall be made if the subscriher has nat been

gmployed in any Factnry 0L ather eetablishment +g
which the Employees! Provident Fund apd Family
Pensian Fund Act, 1952 appliss For a period of
less than six monthe immediately proceeding the
date on which the Subscriber maikes the application
for payment.

not

AN account shall be opened in the nazing of each,
SUbsCriber in yhich shall bs credited:
) the Subscriberts subscriptionp

(2) the contributions made by the employer %o
the subscriber'’s ascount, anpd
!

(3) the interest acerued on the

total moneys in the S Bn
soriber's zccoypt,

Eech subscribes shall be given 4 statement .of accoun:

BVETY year ip which shall he entered esvery manth, the
credits referred to in sub-~rule () and also the
advances if any 8 taken and Tepayaent made by him.

The Board shail FBQUITE every subscriber tg maks g
nomination according the right tg receiveths awount
that may stand to his credit ip the fund in the

event of his death GCUTing before the smoynt standing
to his credit has begomns Payable, and the subscriper
shall on teceipt of such notice make the noripation
accordingly.

Provided that g subscriber
once made, aftep giving wrji
of doing sog.

may modify the mowinstinn
titen notice of his intuntien
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nees at his own discretion. IF at the time of making t e
on the subscriber has no Family, the nomination may
our of any other person or persons,; but if the sub’
scriber subsequently comes to have = family such nomipation
thwith stand cancelled and the subscriber shzll me
. N nomination in favour of one or more members
of his Tamily. Wominations shall be made in the form set
out in schedule znnexzd hecteta.

oo

Except so f4r as a namination prescribed by the last
preceding ruls operates as such, the Board ULll not be bound
by or recognisze any transfer or encumbrance of his s%a“n af

interest in the fund or any part thereof made or admitted

-be ereated by s subscriber during his servite, znd no subscri

Ber shall be entitled to transfer or encumber whethes by way
af security ol otherwise howsoever any interest, uhethex
present or future, he MAY purpast to have in Lhe menzys sta--
nding to his credit in the fund or any pari thereof.

(1) Any amount with the interest therson standing to the
Gredit of the Provident Fund accouni of a member may
be withdrawn not more than once in six manths to make
& payment towards a palicy of Life Insurance of the
mefmder or his wife, provided the policy ig a531g ened
to the Trusiees of the fund and the re aceipts granted
by the Insurance Company for premiare, from time tao
time,handed over to the Trusices.

i

—

) Withdrawl Froﬁvprouident fund for other purposes

ghall be subject to the following conditionsg :~-

N 3
(8) An employee may ordipaci ly be granted a loan
amounting to three manths pay or 50% of his
contTibutions to the fund together with the

interest therwon whichever is less.

(b) A loan not exceeding 12 months salary or the
amployees’ cpmtronitepns—wiceiever—as- ¢ BTG s
contributions whichsver is less may, however,
be granted for purposes of house building or
purpbase of a house site on refundable or non-
refundable basis.

{c) The ordinery loan shsll he re 2payable in 12 egual

monthly instalments and the loan Under Rule 28

(11 (b} above in 24 sgual monthly instalments.
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qonths of Tgopayment of the orevious los

repaid interest
shall be pald thereon at & rate oneg per cent over and

Ble for ths time heing en
the balande in th2 fund at the credit of the.subscriber.’

(a) 1If any subscriber resigns or leaves the service cof the
gmployer for reasons other than those specified in Bule
2% {@) or (B) {c) ef this Rule, the Bosrd wmay direct that
payinent may be made to be subscriber after deductliaons acgo
ding to the scales specified below from the amount gaid
intc the subscribers account by the employer upder rule 18
hereaf { including interest accrued on such amount), if
the subscriber has not been emploved v in any other esta-
lishment ta which the Employees! Provident Funds and Family
pension Fund Act 1952 appliss for a period of not less than

5§ months immediately preceding the date on which the sub-

scriber makes the application for paymenti.

Subscribers of less than two years’standing 100%.
subscribers of two but less than 3 yearsfstanding 50%.-
Subscribers of three but less than 5§ Year® standing 25%.
Subseribars of 5 or more years! standipng nils -

in computing the psriod of membership of the Engineering
coliege Employees Provident fund for the purpose of eligibility
of a membar for the employver's shsre of contribution, any con-
tinuaug service prior to 1.%9.19B0 during which tha person con-
cerned was employed with the same employer shall be taken into
account e

{a¥y-f-neabsr '

() &ny subscribsr uhose service is tazrminated at any time om
account of coptinued illness or disability ineluding tuber-
culosis and leprosy incapacitating him from the propew
discharge of his duties (such illness or disehility to be
certified by a medical practitioner nominated by the employer )
or whese service is termipated an account of reduction of
staff or some other cause beyend his oﬁn comrtrol not being

Fal

. : f N
& cause of the nature provided for in sub-clsuse (c} shall

be entitled to the full amount standing to the credit af
nis account in the fund at the time of the terimination of

his service.
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¥
being dismissed from service far serious zad wilful migoconduycd
Mall not he gligibhlis for the contzibution of %he emplovar

S
during the last fua aRCoUNting vears znd the accounting year
=

L
Nt that canm be forfeited to the fund.

such fanfsituze shall not he made frem his account ane
dacide the smount to be Forfeifed arter taking into

account any repressntations made by &he Subscribsr.

)]

The forfeiture may be revisued by the Board of Trustzes
gither on its own initiztive or at ihe requast of the

oncerned subscriber .
LANATION:

terim 'serious and wilful miscenduct?® shall mean and .incliuds

gnces which are as Ffolloys:

Theft, fraud or dishonesty in connecticn with the emoloysr’s
instituticns or properiy

MEZEEY Wilful dzmane to or loss of institutiors propsriy

or goods .

Tampering with the records of the instituticn. This
includes fmutilating or defacing or unautherisedly alitering
documents or notices or octher records of the inscitution.
aling, purloining, embezzling anpy money aor other property
er wilfully and Maliciously destreying or injuring the
iy

property of the institutions.

Riotous znd discorder ly behasviour; *

Any other misconduct invalving woral turpitude on the R
premises of the institutisn or ip any wanner connected yith S

his employment.

Subscribers will be eptitled tn interest cglculated anly

upta tha accaunting periog immnediately preceeding.

Uhen a subscriber leaves the service of the employer in

any ong¢ of the ways stated in Rule (29), or when s subscriberis
account is bransferced under rule 16 (b}, the emaint paysble
to the Subscriber, or the account fransferable, as the case

say be, shall bear interest upto the end of the month precesde
ing the month during which €hs amount is actually paid or the

account actually trensferrede.
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%« Notwithstan dirg anyihing contained in Rule 29, ths Board
$ﬁalls at their discretion, aluays be at likerty to pay Lh2
whele or aay part in the comiribut of ths employer wiith

[ ]

o~

el
o

\

W]
13
a

3 6'0

proportionate inmterest thereon. dowzver, this szmount will
not-be less than the zmount 2 member is gligibls tao get

under Ruls 22 (a}.

i~

The monzve of

I
=y

g2 fund shall bz invested as prescribsd unpder

.
]

the provisions of the Incoms~Tax Act 1961 and the Rules ma
in thet behalf from time to tinme. Provided, aluays thai if
any lavsstitent be sold or otheruwise converted by the Board

redeenmed, any difference betwsen the amount paid to the Bogrd
upon such sale or redemption and the cost price of sueh in=-
vestment shall be crediged or debited as the case way be

to the account to be cpanad by the Board a3 herein meniioned

f.,

and called the lapse account.

he decision of the Board shall be Final and binding upon
tha subscribers and the emplover in all matters relatinn to
the fund and in the event of the Board Eeing equally divideg

n its up1n¢cn on any disputes the Chakrman of the Board
ehall heve a ceshing wote,

If the Board ceases to sxist far any reason, the State
Govt. mays unless tharTe are cessons to the contrary., apomoint

stee or trustees to discharge all or any of the duties

On the dissolutian of the Fund, the toial provident fund
accumulations of the members who are eligible to bs members
of the Employees' Provident Fund Establichedn undar the
Employees® Provident Funds Act, 1952, and the Schame Framed
thereundsr shall be transferred to the said amployees!
Provident Fund.
The amount standing to the credit of any subscriber in
the fund stall not in any uay be cepable of being assigned
or charged and shall not be liabie to attachwent urder any
decree or order of any court in respect of any debt or
liability incurred by the Subscriber, and neither the official
asslgnee appolnted under the Presidency Towns Insolvency
Act 1909 (III of 13909) nar any receiver appointed under the
Provincial Insclvency fct, 1520 ( V of 4 1928} shall be

entitled to or have claim on any such amount.

For ACRLERY CF G'rf.
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LEAYE BULES

karned lsgve?
2} Teaching staff will be entitled For 13 davs earnsd lesave
Wwith & minimum of &0 days of vecation., If they are asked to
wotk during these 60 days of vscation, their esrned leave will
be incressed by 1/3 of the peried that they have wozked. for
purposes of earned lesave the vear starts ffrom Ist July A1l the
toaching staff who ars on rolls on 30%h June shall bgs cradited
Wwith 13 days esrtned lsave For the nexi academic yesar., for such
of the empioyees who join/retire later, the following table
shall regulste their earned leave entitlament ©ill next July.

July 12 January 4

August 11 February 3

September 10 Marck Z

October 8 April 1

November 7 fay : .

Decembesr 5 Juns ¢ Hil
B) Other staff of the college shall ke credited with 15 days
esrned leave on 13t January of svery yesar and with 15 days sarned
leave on 1st of July emery year. However, if they resign/retire

ned leave sha

11
o

in the course of the six months peried; their
be debited with 2% days for each unserved menth and prOpDLH
tionately for = pari of the month. For such of the

who join in the course of the six-month period;

1

redited with 2% days For each remaining monih and

proporiionately for a part of the month,

o) Employees of
leavs upto a maximup of 180 days anly,

Half-pay leave: All employees shall

helf~pay leave For every =m completed year of service.

employees

tiey will he

all categories can accumulate earned

be enptitled for 20 days

This

mey be commuied as full pay leave, for half the peciod, an
medical grounds. The application for such commutation zhall
be zccompanied by s certificate froem an authorised medical
officer,

Lonr- 2
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Extpa~orginacy imave: [Exirae-ordinary leave may be
granted to ths employezes on the recommendgation of the
Governing Sody on private ~affairs ur academic arfair
They will not be entitled for any pay or zllowances
during this periad.

Specizl Casuzl leave:r Special casusl leave may be gr
5¢¥ the Governing Bady for the teaching staff to
attend seminars/conferences and ather relzated resons
to 2 maximum of 10 days in an academic year.

fccount of Earned

— e

leave and half~pay leave accountant shall

leave & Half-pay lsaves

in the proformz civem—

=N

A e e ‘\:‘EWJ( !

Fixing
D

e

Prefixing and suf
L
L

a
may be permitted to zll ty

38
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2} Air Tzsvel: Officers of Grades I, and drawing a pay of

<
)
0]
[mB

Emnloyesss of the college, whzn they are den b
college to any outstation, shall be entitled to travelli

allowance, daily allowznce and other expenditure they incur

W]
<
[yl
[a
[AH]
)]
v
3
Q.
w©
IS
-

vhich shall be rmegul

1)  Gredess ALl ataff, both teaching and non=teaching,

are cléssified into four grades depending on the pay they

ctually drsw for the time being fox pu i

their eligibility of travelling allouwans

Erade! I 1 Staff drawing pay of Rs,1500/~- and above.
= P

e II = Staff drawing
. d9Q/=

2y of £5.1000/- but not exceeding

Grade IIT 2= Staff drawing pay of &, 650/~ but not exceeding

B, 989/«
Grade IV 5w Staff drauwing below B,  650/=

f5 ZLSDQi_ﬁnd above are eligible to travel by Air, with the

e
approval management.

7} RuxixMizbe: Rail Travel: Officers of Grade I =nd 11 are

mitted to travel by first class.

Officers of Grade I11 apnd IV are eligible %o travel by IInd

class With sleeping accommodation wherever asvallable and
p

where naght jourpey is involved.

4) TIzavel by Pybiic TranspOrt System by Road.3 Actual farte
paid by Public bus service, is Teimbursable to all
caztegeries of staff.

Where OfFicers of Grade T & IT fravel by taking full
taxi OF.oun car they are entitled to claim mileage at
95 Ps. per K.l

Officers of Grade II1 & IV are not entitled to travel by
Taxi or oup carg but they. can travel by motor cycle,
Suto Rickshaw and Tonga for uwhich they are entitled to
claim mileage at 35 PS5 per K.M.

5} Daily Allowancess Daily allawance is granted for an

completed calender day reckoned from mid-night to midnight.

For probation period DeA. is alloved as follous -

i) Absence from place of duby not exceeding

6 hours -

ii) Absence exceeding & hoursg, but not
exceeding 12 hourse =
1311} Absence exceeding 12 hﬂursg -

33
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Daily ellovance admissible to ezoh Grade of officer is
s as ungders
i
D.4Ratsadnissible D.4.Rate admissible
BRADE OF OFFICER for ordinary for ®AY Class Citi=s
iocglities
If stays in if stays
B con Others \ i Others
Hotels pHE in Hotels
1 2 ? A o
Grade 1 M5o 45/ = 8502 /o R0/~ R2a28/=
Brade 11 Rso 35/ = B3.16.25 NP #5,50/= B5.25/=
Grade 171 & 1V B.25 =  Re12/- fe o 40/~ P5020/-
Where the higher of the two amounts is claimed, the claimant
- will have £o surrender 10% of the ordginaty D.A. from the claim.
’ &) Hotes: «
: 1% ToA. is acdmissible for each day of absence from
Hoes. 2t a place beyond & radious of B km. from
- the place of postings '
. 2) Dol iz not admissible for days of casual desvs
or holiday availed during the tour but Di is
admissible if such holidavs are actuaily spent.in camp.
3) D.&. can be drawn only during absence on duty
from Hqgrs.
- 4Y} If free lodging and boarding are provided only
1/4 of DA is admissible,
oo ; » = +
5} If only free board is provided only % daily
allowance ig admissible,
g) if only free lodging is provided 3/4 of the DA is
admissible. -
l';‘
Fgr bLAGEEY LF e -
TeCHEICH, BLLLrih .
e
o~
4
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